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What to Do When 
Someone Dies 
There are many things to arrange when a loved one dies and it can be 
hard to make important arrangements and decisions at a Ɵ me when 
you may be feeling shocked and confused.

This pracƟ cal guide will outline the legal steps that need to be 
considered and areas where we can help you with the process. As well 
as dealing with the legal aspects we can also help with pracƟ cal maƩ ers 
such as clearing a property of personal and household eff ects and 
dealing with the insurance and uƟ lity suppliers.

Personal Representatives
A Personal RepresentaƟ ve is the person who deals with the 
administraƟ on of the estate.

Who this person is, depends on the following

Grants of Representation
Unless the estate is very small and has no freehold or leasehold property 
(such as a house or fl at) the Personal RepresentaƟ ves will have to obtain 
a Grant of RepresentaƟ on from the Probate Registry showing their 

  If there is a valid Will it should 
include details of the person(s) 
the deceased wanted to act as 
executors of their Will.

  If there is no Will, the 
estate will be administered in 
accordance with the rules of 
intestacy.

  The rules of intestacy provide a 
‘legal order’ of persons who can 
act as Personal RepresentaƟ ves 
in descending priority e.g. a) the 
surviving spouse or civil partner 
b) the children of the deceased c) 
the deceased’s parents



enƟ tlement to deal with the estate.  We will be able to tell you if a Grant is 
needed, and can handle all the necessary paperwork for you if you wish.

If the deceased leŌ  a Will, then an applicaƟ on is made to the Probate Registry 
for a Grant of Probate; if the deceased did not make a Will and therefore died 
“intestate”, the Personal RepresentaƟ ves have to apply for a Grant of LeƩ ers of 
AdministraƟ on.

If a Will was leŌ , this will explain who is to inherit the estate.  If there was no 
Will, the law sets out who is enƟ tled to inherit, and we will be able to tell you 
which members of the family are enƟ tled to the estate and in what proporƟ ons.

First Steps
The fi rst stage of our work is to prepare the papers to apply for the Grant.  Before 
applying for the Grant, we will have to provide a detailed valuaƟ on of all of the 
deceased’s assets and liabiliƟ es at the date of death.

There is a checklist below that  includes suggesƟ ons about property which the 
deceased may have owned and bills which may be due to be paid which may not 
otherwise immediately come to mind.

We would also arrange for payment of all the liabiliƟ es, including the funeral 
account, and other bills. Once this has been done we will write to all of the 
benefi ciaries to inform them of their legacies.

Assets & Liabilities Checklist
  Freehold/Leasehold Property

  Bank and Building Society Accounts

  NaƟ onal Savings Investments - 
Premium Bonds, Income Bonds, Savings 
CerƟ fi cates, Pensioner Bonds

  Life Insurance Policies

  Stock Exchange Investments - shares, 
PEP’s, ISA’s, Treasury Stock

  Pensions - state and occupaƟ onal

  Cash

  Car, Jewellery, AnƟ ques, other 
valuable personal eff ects

  Household UƟ lity bills - electricity, 
gas, telephone,  water, council tax, TV 
rental/licence

  Home insurance

  Funeral / Memorial Account

  Credit Cards or bank loans

  Mortgage

  Medical or ResidenƟ al Care Home/
Nursing Home bills
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Inheritance Tax
We can advise you in relaƟ on to the Inheritance Tax (IHT) aspects of the estate 
and, if there is IHT to pay, we can discuss the various ways in which it can be paid. 

On current fi gures, no tax is payable on the fi rst £325,000 of the net estate. 
ThereaŌ er IHT is payable at the rate of 40%.  

There is no tax at all, whatever the value of the estate, on property going to a 
widow or widower or to a charity.  The value of this exempt property is deducted 
from the value of the whole estate before the tax calculaƟ on is done. In this way, 
giŌ s to husbands, wives and chariƟ es can take an estate out of the tax bracket.
If there is likely to be an amount of IHT to pay, we can prepare the relevant 
Inheritance Tax forms to be submiƩ ed to HM Revenue & Customs before 
applying for the Grant.

Administration of the Estate
Once the Grant has been obtained, we will register the Grant with banks, 
building socieƟ es and other insƟ tuƟ ons holding the deceased’s assets.

Some items may need to be sold and we will discuss this with you.  Larger and 
more valuable items may have to be professionally valued for IHT purposes, and 
fees for this and other work for the estate will be paid from money in the estate. 

The fi nal stages of our work involve obtaining confi rmaƟ on from HM Revenue & 
Customs that the deceased’s Income Tax posiƟ on and, if appropriate, Inheritance 
Tax posiƟ on, has been fi nalised. We will then pay out the remaining enƟ tlements 
to the benefi ciaries and complete a set of Estate Accounts covering the 
administraƟ on period for your formal approval. 

If appropriate, we may also be involved in seƫ  ng up any trusts which arise 
under the Will or on the intestacy. If appropriate we can refer benefi ciaries to 
independent fi nancial advisers to discuss whether and how they would like to 
invest their inheritance.  We can also advise benefi ciaries on IHT issues.



Contact us
If you would like to speak to someone about our services or discuss your 
situaƟ on, please contact 

Graham Benwell Partner and Head of private Client
T: 0118 951 6841
E: graham.benwell@blandy.co.uk

Jonathan Gater Partner
T: 0118 951 6848
E: jonathan.gater@blandy.co.uk

Caroline Casagranda Associate
T: 0118 951 6932
E: caroline.casagranda@blandy.co.uk

Carli Colby Associate
T: 0118 951 6845
E: carli.colby@blandy.co.uk

Nadine Jayes Solicitor
T: 0118 951 6912
E: nadine.jayes@blandy.co.uk

Catherine Diamond Solicitor
T: 0118 951 6940
E: catherine.diamond@blandy.co.uk

Sarah Hookway Legal Executive
T: 0118 951 6947
E: sarah.hookway@blandy.co.uk
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Blandy & Blandy LLP does not assume legal responsibility for the accuracy of any 
parƟ cular statement contained in this guide. In the case of specifi c problems we 
recommend that professional advice be sought.



Blandy & Blandy LLP is regulated and authorisedd by the Solicitors Regulation Authority and regulated and authorised by the Financial Service Authority.
It is incorporated as a limited liability partnership under number OC 348096 and its registered offi  ce is at One Friar Street Reading Berkshire RG1 1DA. 
A list of Members may be inspected at our Registered Offi  ce. “Partner” denotes a Member or a senior Employee of Blandy & Blandy LLP. 
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